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Public School Division

September 5,2017

Dear Parents and Guardians,

ln the 2'1st century, understanding and using technology is an integral part of virtually every
aspect of daily life. Grande Yellowhead Public School Division #77 is committed to
providing anywhere/anytime learning opportunities and it is critical that GYPSD staff,
students, parents and guardians know and understand the responsibilities of being digitally
connected citizens.

To that end, this year all students in GYPSD will be participating in a series of lessons to
enhance their knowledge and understanding of what it means to be a responsible citizen in
a digital age. Students will participate in a series of lessons on internet safety, privacy and
security, relationships and communication, cyberbullying, digitalfootprints, information
literacy and creative credit and copyright. GYPSD will be using resources from a variety of
sources including but not limited to MediaSmarts and Common Sense Media which provide
online, interactive tools that support from K-12 and teach students about digital citizenship.
Please feel free to browse their websites to get a better understanding of the lesson
materia|.(|ttlaJl*:eM)(https://www'commonSensemedia.org)

Enclosed in this package are two legal documents that will need to be reviewed and signed
for each child attending a GYPSD school, entitled Administrative Procedure 354, Appendix
A - Student Responsible Use Agreement and Form 140-0l Contract for the Agreement of
Division Computers and Computer Network. Each student, along with their parenVguardian,
is required to commit to appropriate conduct and responsible use of technology when using
the GYPSD network and interacting with students, staff, and the greater community.
Becoming familiar with these forms is the first step in that process. Signed forms must be
returned to your child's teacher prior to your child connecting to the GYPSD network.

Please take the time to read these documents and ensure that you and your child are aware
of the expectations that come with using technology and being a responsible digital
citizen. This is a great opportunity to engage with your child in an extremely important
discussion to set them up for success.
We look forward to helping support your children achieve their full potential in this incredible
digital world.

lf you have any questions, please contact Kelly Smith, Supervisor of Technology at
hcilffIl#-syesd.ss

Respectfully

0/,,/"
Carolyn Lewis
Superintendent of Schools
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ADMINISTRATIVE PROCEDURE 354, APPENDIX A

STUDENT RESPONSIBLE USE AGREEMENT

Background

With teacher approval, students are encouraged to use both GYPSD computers and their own
devices in the classroom to access and save information from the lnternet, collaborate with
others, and utilize the productivity tools available to them through their student Google Apps
accounts (maintained by GYPSD) and other approved tools. When using digital devices,
whether school or personally owned, you are expected to:

Procedures

Respect Yourself

I will select online names that are appropriate.

I will consider carefully what information, images and personal information I post
online.

Protect Yourself

I will protect my personal details, contact details and the schedule of my
activities.

I wilt report any attacks or inappropriate behavior directed at me and I will see
support.

I will protect passwords, accounts and resources.

Respect Others

I will respect others by not using electronic mediums to tease, bully, harass or
gossip.

I will show respect for other people in my choice of websites and not visit sites' that are degrading, pornographic, racist, hate-filledor otherwise inappropriate.

I will respect the privacy of others by not attempting to access their digital spaces
or areas.

Grande Yellowhead Public School Division No. 77
AP 354, App A - Student Responsible Use Agreement
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Protect Others

I will protect others by reporting abuse, not forwarding inappropriate materials or
communications, and not visiting sites that are degrading, pornographic, racist,
hate-filled or otherwise inappropriate.

Respect lntellectual Propertv

I will suitably cite any and all use of websites, books, media etc.

I will validate information and acknowledge all primary and secondary sources.

Protect lntellectual Property.

I will use free and open source alternatives rather than pirating software.

I will purchase, license and register all commercial software and media.

By signing this agreement, I undertake to always act in a manner that is respectful to myself and
others, and to act appropriately in a moral and ethical manner.

I agree to follow the principles outlined above and accept that failing to follow these will have
disciplinary conseq uences.

Student Name (please print) Student Signature Date

ParenVGuardian (please print) Parent/Guardian Signature Date

Reference: Administrative Procedure 350 - Student Conduct
Administrative Procedure 353 - Use of Personal Devices on School Premises
Administrative Procedure 354 - Citizenship in a Digital Age
Administrative Procedure 140 - Computer Technology
Form 140-01 - Contract for the Agreement of Division Computers and Computer Networks. DigitalCitizenship.net (

Developed: May 16,2017

Grande Yellowhead Public School Division No. 77
AP 354, App A - Student Responsible Use Agreement
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CONTRACT FOR THE AGREEMENT OF
DIVISION COMPUTERS AND COMPUTER

NETWORKS

Form 140-01

Throughout this document "Grande Yellowhead'Public School Division" is used to represent the
Board of rrustees of the Grande Yellowhead Public school Division No. 77.

ln consideration of being granted
Name of lndividual

access to GYPSDnet, by Grande Yellowhead Public School Division, through the
issuance of a personal account for use on the system, the parties, including the student,
his or her parent(s) or legal guardian(s), the sponsoring teacher and the Division
acknowledge and agree as follows:

GYPSDnet - Terms and Conditions (Version 3100-1 , September '1, 1gg6)

1. Privileqes

The use of GYPSDnet is a privilege, not a right, and inappropriate use will result in a
cancellation of those privileges. (Each student who receives an account will be part of a
discussion with a Grande Yellowhead Public School Division staff member pertaining to
the proper use of the network.) The system administrators will deem what is appropriate
use and their decision is final. Also, the system administrators may close an account at
any time as required. Th'e administration, and school staff of Grande Yellowheah Public
School Division may request the system administrator to deny, revoke, or suspend
specific user accounts.

2. Acceptable Use

The use of your account must be in support of education and research and consistent
with the educational objectives of the Grande Yellowhead Public School Division.
Transmission of any material in violation of any Federal or Provincial regulation is
prohibited. This includes but is not limited to the following:

Students will not engage in:

2.1 lllegal or unethical acts, including use of network access to plan or carry out any
scheme to defraud or to obtain money, or other things of value by false, pretenses, promises, or representations; or to damage or destroy computer-
based information or information resources.

2.2 Sending messages and files containing any form of digital information or
encoding that is likely to result in loss or disruption of the recipient's work or
system.

2.3 Gaining access to any resources, entities or data of others for any purpose
without authorization.

2.4 Transfer of commercial software, materials.protected by trade secret or other
copyright protected material. lf software known as "shareware" is transferred and
retained for use, the author's registration fee is to be paid by the user. lf the
software is not of continuing use or is not registered, it is to be deleted from
GYPSDnet and the user's computer. lt is the user's responsibility to check for

Administrative Procedures 140 - Computer Technology Version: October 19, 2015 1l**ge



copyright or licensing agreements. lf there is doubt as to the copyright status of
the program or materials, it shall not be copied.

Placing of unlawful information on any computer
GYPSDnet.

Activities that are wasteful of network resources
network performance including other networks and
lnternet.

system accessed through

or that degrade or disrupt
systems accessed over the

2.7 Sending messages which include profanity, vulgarities or any other inappropriate
language, sexual, racial, religious or ethnic slurs or other abusive, threatening or
othenvise offensive language.

2.8 Downloading or transmission of pornographic, obscene or other socially
unacceptable materials.

2.9 Revealing personal addresses or phone numbers of others or otherwise invading
the privacy of others over the network.

2.10 Plagiarism of information obtained via GYPSDnet.

2.11 Using dial-out modems for long distance calls.

2.12 Playing on-line games on the system.

2.13 Using GYPSDnet for private or business use or for political purposes.

2.14 The breaking of confidentiality of any account or password or make them
accessible to others.

2.15 Sharing their account with anyone or leave the account open or unattended.

Gourteous Use

You are communicating with other people, not computers. Be careful what you say
about others, as your messages reflect upon you. Use humor and sarcasm where
appropriate, but be sure your intent is understood. Do not be critical of others' spelling
or grammatical errors; you will make them too. Do not use all capital letters as this is the
lnternet equivalent of shouting.

It is NOT acceptable to give out your log-in/password (account), share your account, use
an account owned by another user, use your account to harass someone or send
nuisance messages, attempt unauthorized access to any resource, or use your network
to hurt others.

Be polite; be considerate Jt all times when using the GYPSDnet and the lnternet.

Personal Safetv

Think always of your own personal safety. Protect your privacy, as well as the privacy of
others.

2.5

2.6

3.

4.

Administrative Procedures 140 - Computer Technology Version: October 19, 2015 21i..:r.',=



5.

The following rules will promote your personal safety:

4.1 Do not give out personal information (address, telephone number, parents'work
address/telephone number, or name and location of your school) without parental
or teacher permission.

4.2 Tell parents or teacher right away if you come across any information that makes
you feel uncomfortable.

4.3 Never agree to get together with someone you "meet" on-line without first
checking with parents.

4.4 Never send a personal picture or anything else without first checking with parents
and teacher.

4.5 Do not respond to any messages that are mean or in any way make you feel
uncomfortable.

Warranties

Grande Yellowhead Public School Division makes no warranties of any kind, whether
expressed or implied, for the service it is providing. Grande Yellowhead Public School
Division will not be responsible for any damages you suffer. Without limiting the
generality of the foregoing, this includes loss of data 'resulting from delays, non-
deliveries, mis-deliveries, or service interruptions caused by negligence, errors, or
omissions. Use of any information obtained via GYPSDnet is at your own risk. Grande
Yellowhead Public School Division specifically denies any responsibility for the accuracy
or quality of information obtained through this service.

Securitv

Security on any computer system is a high priority, especially when the system involves
many users. If you feel you can identify a security problem on GYPSDnet, you must
notify a system administrator by telephone or E-Mail. Do not demonstrate the problem
to other users. Do not use another individual's account without written permission from
that individual. Attempts to log-in to the system as any other user will result in
cancellation of user privileges. Attempts to log-in to GYPSDnet as a system
administrator will result in cancellation of user privileges. Any user identified as a
security risk or having a history of problems with other computer systems may be denied
access to GYPSDnet.

Computer Misuse and Abuse

Computer misuse and abuse will result in cancellation of privileges. Computer misuse
and abuse is defined as any malicious attempt to harm or destroy data of another user of
GYPSDnet. T[is includes, but is not limited to, the intentional uploaQing or creation of
computer viruses.

Updatinq Your User lnformation

GYPSDnet may occasionally require new registration and account information from you
to continue the service. You must notify GYPSDnet of any changes in your account
information (address, etc.). Currently, there are no user fees for this service.

6.

7.

8.
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9. Exception of Terms and Conditions

AII terms and conditions as stated in this document are applicable to Grande Yellowhead
Public School Division schools and GYPSDnet. These terms and conditions reflect the
entire agreement of the parties and supersedes all prior oral or written agreements and
understandings of the parties. These terms and conditions shall be governed and
interpreted in accordance with Canadian Laws.

l, the undersigned, understand and will abide by the above Teams and Condifions for
GYPSDnet. I further understand that violation of the regulations above is unethical and may
constitute a criminal offense. Should I commit any violation my access privileges may be
revoked, school disciplinary action may and/or appropriate legal action may be taken.

Student's Signature Date

Parent(s) Signature Date

Staff Advisor's Signature Date

Administrative Procedures 140 - Computer Technology Version: October 19, 2015 4l-**e


